Finding a Party

1. Click Query on the
main menu.
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2. Enter the party’s name.

3. Click Run Query.
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4. Matching party names
display in a list.

5. Click the name for further
information on the party.

Select A Person

There were 2
matching persons.
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Finding a Party

6. A list of cases that the
person is a party to displays.

7. For additional details, click
on the case number.

8. Click the desired option.
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