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1. Click Search on the main 
menu.  
 

 

 
 
 

 
2. Type Motion in the box.  
 
3. Click Search.  
 

 

 
 
 

 
4. Click Motions.  
 
 
 

 

 
 

Notice that there is a link for civil and a link for criminal. Verify 
that you are clicking the correct link for the case type. 

 
 

 
5. Type the case number.  
 
 

 

 
 
 
 

 
6. Click Find This Case.  
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7. Click Next.  
 
 

 

 
 
 

 
8. Type Y if the motion relates 
to the deposit or disbursement 
of Interpleader funds.  
 
Type N if it does not.  
 
 

 

 
 

The remaining instructions relate only to Interpleader 
Deposit and Disbursement motions.  

 
 
9. Click the appropriate 
Interpleader relief, and click 
Next.  
 
 

 

  
 
 

 
10. Select the filing party and 
click Next.  
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11. Click Browse and select the 
motion to be filed. 
 
12. Click Next. 

 

 
 
 

 
13. Select the appropriate 
response and click Next.  

 

 
 

If you select yes, you will be redirected to start over and select 
the event, Deposit Funds.   
 

 
 
 

 
14. Click the down arrow and 
select the appropriate response.  
 
15. Click Next. 
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16. Verify the text 
and click Next. 
 
 

 
If  you are filing a motion for Interpleader Deposit, the docket text should 
display Interpleader Deposit.  

 

 
 
 

If  you are filing a motion for Interpleader Disbursement, the docket text 
should display Interpleader Disbursement.  

 

 
 
 

17. The Notice of 
Electronic Filing 
screen displays. 
 

 
 


